
   
 

 
The University is participating in the Santander Intern Programme, connecting 
talented graduates with some of the UK’s fastest growing, most exciting small and 
medium-sized enterprises (SMEs). Santander is part-funding internships for Cardiff 
Met students and recent graduates. If you would like to kick-start your career and 
build valuable experience fast, this is a great way to do it. 

N.B. This opportunity is open to Cardiff Met students and recent graduates only. 

 
Clojo Ruth Designs is a small business based in Cardiff specialising in illustrative 
embroidery. Clojo creates a range of homeware and accessories focusing on her passion 
for the nature and wildlife that surrounds her. With a love for anything handmade, Clojo 
employs a wide range of textile techniques, with a particular focus on stitch are prides 
herself in ensuring each stage of her designs are beautifully hand crafted. All products are 
designed and handmade in house, with a mindfulness towards sustainability and 
environmental impact.  

  

This is a fantastic opportunity for an aspiring textile designer to gain hands-on 
experience working for a Cardiff based creative business.  

This roll will require you to assist Clojo in all elements of her practice. You will be 
trained to use the embroidery machines, and all other necessary equipment. You 
will be heavily involved in production. With a busy rush before Christmas we will 
predominantly be focusing on production rather than creating new designs.  

Job Title Studio Assistant 

Hours 70 hours in total

Tenure 2 weeks 

Location Meanwhile House, Cardiff

Responsible to Clojo Bedingham

Closing Date Friday September 29th at 5pm

Internship Start 
Date

Monday October 16th 2017 (can be flexible) 

Santander Internship Programme

Company Information/Background 

Job Description 



   

As a studio assistant you will be expected to have a comprehensive understanding 
of textile techniques, predominantly construction techniques. It is essential that 
you are able to use a basic sewing machine. A good visual eye is key, as is a 
willingness to learn. Products needs to be finished to a very high, professional 
standard. You will need to be able to insert zips, top stitch neatly and cut patterns 
precisely.  
 
You will learn about all the inner workings of a small creative business. This is a 
great opportunity if you are thinking about becoming self employed after 
university or you are interested in working in the textile industry. You will see how 
we manage our accounts, budget, maintain equipment, run the website, take 
orders and manage production, amongst other things.  
 
You will be working hard, so please come with a positive attitude. You will not just 
be making cups of tea! 

This opportunity is a two week, paid internship. You will be require to put in two 
weeks worth of work however, this can be spread over a longer period if you need 
to fit the internship around your studies.  

  

-Making up products from the accessories range 

-Running embroidery machine(s)  

-Keeping an eye on stock and material levels 

-Putting in orders with suppliers  

-Contacting stockists and maintaining relationships 

-Post office runs  

-Keeping the studio clean and tidy 

 

- A level (or equivalent) in textiles or a relevant art & design practice (Not essential, 
but desirable) 

Key Responsibilities 

Requirements 



   
 

- Confident sewing machine skills, this will include inserting zips and linings 

- A positive attitude and strong work ethic 

- Ability to work independently and as part of a team 

- Strong organisation skills and punctuality is essential 

- Driving licence preferred but not essential 

- A good understanding of Clojo Ruth Designs and a passion for what we do  

  

Applications should be made in the form of a CV and cover letter, sent to 
clojoruthdesigns@gmail.com no later than 29/09 2017.  

Applicants are strongly encouraged to contact the Cardiff Met’s Careers Service Team for 
support in developing their application.

How to apply 

http://www.cardiffmet.ac.uk/about/careers/about/Pages/Meet-the-Team.aspx

