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	NOTE ON COMPLETION OF APPLICATION FORM

Please complete the form in type or black pen as it will be photocopied and distributed to those Welsh Cycling employees directly involved in the selection process.  Candidate details are held in secure filing systems for up to 3 months following receipt.  Welsh Cycling will hold personal details in order to communicate with candidates, and for statutory purposes (equal opportunities monitoring).  In the event that you are successful in your application, the information contained in this form will make up the basis of your personnel file on both secure computer and paper-based filing systems.


	SECTION ONE: JOB DETAILS

	Position Applied for:

	

	Where did you hear about the vacancy?
	


	SECTION TWO: PERSONAL DETAILS

	Full Name:
	
	Address:
	

	Email Address:
	
	
	

	Home Telephone:
	
	
	

	Mobile Number:
	
	
	

	Car Driver:
	Yes  (    No  (
	Points on Licence?
	Yes  (    No  (

	Car Owner:
	Yes  (    No  (
	If yes, how many / what for?
	


	SECTION THREE: EDUCATION AND TRAINING

	Please summarise your education, qualifications and training, relevant to the post for which you are applying.  Please give grades where applicable and state whether the course was full time or part time.

	


	SECTION FOUR: EMPLOYMENT HISTORY /  WORK EXPERIENCE

	Please give details of all the posts you have held since leaving full time education, starting with your current or most recent post.


	Current or Most Recent Employer’s Name and Address
	Dates Employed

	
	From:
	
	To:
	

	
	Annual Salary:
	

	Position(s) held:
	

	Summarise the nature of the work, your job responsibilities and any achievements attained

	

	Reason for Leaving:
	


	Previous Employer’s Name and Address
	Dates Employed

	
	From:
	
	To:
	

	
	Annual Salary:
	

	Position(s) held:
	

	Summarise the nature of the work, your job responsibilities and any achievements attained

	

	Reason for Leaving:
	


	Previous Employer’s Name and Address
	Dates Employed

	
	From:
	
	To:
	

	
	Annual Salary:
	

	Position(s) held:
	

	Summarise the nature of the work, your job responsibilities and any achievements attained

	

	Reason for Leaving:
	


	Please continue on a separate sheet if necessary


	Have you ever been dismissed from employment?

	
Yes  (   No  (


	SECTION FIVE: REFERENCES

	Please give names and addresses of two people to whom we may apply for a reference, preferably work or education related.

	Referee 1
	Referee 2

	Name:
	
	Name:
	

	Position:
	
	Position:
	

	Company Name & Address:
	
	Company Name & Address:
	

	Telephone No:
	
	Telephone No:
	

	Email Address:
	
	Email Address:
	

	May we contact this referee once a verbal conditional offer of employment is made?
	Yes ( No (
	May we contact this referee once a verbal conditional offer of employment is made?
	Yes ( No (


	SECTION SIX: SUPPORTING EVIDENCE

	Using the job description supplied, please tell us why you think you would be a good candidate for this post.  If you wish, please include relevant aspects of your non-paid work experience or voluntary activities.  

	Please continue on a separate sheet if necessary


	SECTION SEVEN: FURTHER INFORMATION AND DECLARATION

	Criminal Convictions

	Have you ever been convicted of a criminal offence which is not ‘spent’ under the Rehabilitation of Offenders Act 1974*?
*Please refer to http://www.justice.gov.uk/guidance/docs/rehabilitation-offenders.pdf if you require clarification on the above.
	              Yes  (               No  (
If yes, please give details on a separate sheet sealed in an envelope, marked ‘Private & Confidential’.  Failure to do so may lead to disqualification or later dismissal if appointed.

	Any applications for posts working either directly or indirectly with children and/or vulnerable adults are exempt from the Rehabilitation of Offenders Act 1974.   Applicants for these posts will therefore be required to disclose any cautions, reprimands, final warnings and convictions, even those that are considered ‘spent’, as part of the application process and will be required to complete a DBS disclosure before an appointment is confirmed.  Welsh Cycling will not discriminate unfairly against applicants with a criminal record and having a criminal record will not necessarily bar an individual from working for Welsh Cycling.
Please only answer the two questions below if the role you are applying for specifies the requirement for an Enhanced Level DBS Disclosure and an exemption from the Act.  This will be stated in the advert and person specification.

	If you are applying for a role which specifies an exemption from the Act, have you at any time received, or had pending, a court conviction, caution, reprimand or final warning?
	              Yes  (               No  ( 
If yes, please give details on a separate sheet sealed in an envelope, marked ‘Private & Confidential’.  Failure to do so may lead to disqualification or later dismissal if appointed.

	I consent to an Enhanced Level DBS Disclosure
	              Yes  (               No  (


	General

	Do you have any other employment (e.g. part time work)?
	              Yes  (               No  (

	If yes, please give brief details:

	Do you have any other commitments which might limit your working hours (e.g. judicial, military or local government)?

	              Yes  (               No  (

	If yes, please give brief details:

	Are you related to, or do you know any staff at Welsh Cycling?
	              Yes  (               No  (

	If yes, please give brief details:


	Availability

	If currently employed, how much notice are you required to give?
	              

	Do you have any holiday commitments or dates you are unable to attend interview?
	              Yes  (               No  (

	If yes, please give brief details:


	Eligibility to work in the UK

	Do you require a visa to work in the UK?
	Yes  (    No  (
	If required, do you hold a valid visa?
	Yes  (    No  (

	If yes, please state the type of visa:
	
	Expiry Date:
	


	Declaration

	I confirm that the information I have given on this form is correct, complete, and I understand that false or misleading statements may result in an offer of employment being withdrawn or employment terminated.

	Signed....................................................................................................               Date
...........................................


	This data is confidential and will not be used to assess your application for the post.  This information will be processed on a computer to enable effective monitoring to take place. 

Completion of this form is voluntary, however, the information provided will help us to monitor the effectiveness of our Equality Policy.

	Age
( 18-24   ( 25-34   ( 35-44   ( 45-54   ( 55-64   ( 65+   ( Prefer not to say

	 Sex
( Male     ( Female    ( Prefer not to say

	Gender Reassignment

If you have undergone, are undergoing or intend to undergo Gender Reassignment are you?

Transsexual with an acquired gender of male           (
Transsexual with an acquired gender of female        (
Do not wish to disclose                                                  (
Not Applicable                                                                 (


	Marital Status

( Married    ( Single   ( Civil Partnership   ( Living with Partner  ( Other:____________   ( Prefer not to say

	Sexual Orientation

( Gay man    ( Heterosexual     ( Lesbian   ( Other:______________ ( Prefer not to say

	Ethnic– please choose one category A-E and then tick to indicate your ethnic backgound

	A. White
( British     ( Irish    ( Gypsy/Irish Traveller     ( Other white:___________________________

	B. Mixed

( White & black Caribbean    ( White & black African    ( White & Asian    ( Other mixed:____________________

	C. Asian / Asian British
( Indian   ( Pakistani   ( Bangladeshi   ( Chinese  ( Other Asian:_______________________

	D. Black / black British

( Caribbean    ( African    ( Other black:____________________​​​​​​​___

	E. Other ethnic group

( Arab   ( Other ethnic group:____________________​​​​​​​___                                                             
( Prefer not to say


	What is your main language? 

( English                                     

( Welsh

( Other, please write in (including British Sign Language) ………………………………………..

( I prefer not to answer this question

Can you understand, speak, read or write Welsh? Please tick all that apply

( Understand spoken Welsh                                                          ( Speak Welsh

( Read Welsh                                                                                 ( Write Welsh

( None of the above                                                                       ( I would prefer not to answer this question


	Disability

The Equality Act 2010 defines a disabled person as anyone with a “physical or mental impairment which has a substantial and long term adverse effect upon his/her ability to carry out normal day to day activities”.
Do you consider yourself to have a disability?          ( Yes     ( No         
                   ( Prefer not to say                                                                                                               

	Religion or Belief

( Christian        ( Buddhist        ( Hindu       ( Jewish           ( Muslim        ( Sikh     
( No Religion       ( Other Religion or Belief:___________________________
                  ( Prefer not to say



	Are you currently?

Pregnant                                                                                                                                                                                    (
Within 26 weeks of having given birth (Note: this is the definition used for maternity in the Equality Act 2010) (
Do not wish to disclose                                                                                                                                                           (
Not Applicable                                                                                                                                                                          (


	Please indicate whether you may require any adjustments to enable you to attend and participate in an interview or to carry out any selection tests.  Disabled applicants are invited to contact the Workforce Development Manager in confidence at any point during the recruitment process to discuss steps that could be taken to facilitate attendance and participation at an interview or in order to overcome any operational difficulties presented by the job.  

	Adjustments required for interview (including, for example, induction loop/radio aid/speech-to-text reporter/BSL interpreter/other):


	Adjustments required for job:


	Please give details of any other special requirements we may need to be aware of in order to facilitate your attendance at interview:

	Signed....................................................................................................               Date
............................................



	Welsh Cycling 


	Welsh National Velodrome


               Newport International Sports Village


               Newport


               NP19 4RB


               T: 01633 274691
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