
General

These guidance notes are to help you with completing the Cardiff Metropolitan “International Student Application form”. 
This form should be completed by all applicants submitting paper-based applications for courses and research degrees at Cardiff
Metropolitan University.

The information provided on the application form will be used to consider your application and, if offered a place, to make 
arrangements for your admission. This information will be made available to relevant course directors and to other administrative
staff responsible for recruitment and admissions. We will assume that you have read our prospectuses or relevant school brochure
before completing the application form. If you have not received sufficient information to enable you to complete the form, please
let us know. Alternatively, please see our website at www.cardiffmet.ac.uk/study

The form is set out in 13 sections, which should be completed clearly, in BLOCK capitals and BLACK ink.

AGENT DETAILS
You with your application, please provide their information and email contact details in this section to ensure all correspondence is
also copied to your agent.

Section 1: Course Details

Please write the correct and full title of the course you wish to be considered for.  If you are interested in more than one course,
please provide details of an alternative course.

Year and month of entry for your chosen course may have more than one intake, please confirm the month and year you wish to
join the course. For example: July 2016 =  07/16 

Level of Entry:  
Please select from the following:
Foundation         
Pre-sessional English
Bachelors                                                                       
Masters                
PhD

Section 2: Personal Details

This section of the form provides us with important personal information.  It is compulsory to complete each section, providing as
much detail as possible.  You must provide your personal contact address, email and telephone number.

Title
Please give the title you usually use. For example: Miss, Ms, Mr, Mrs, Dr or Professor. Do not leave this field blank.

Date of birth
Your correct date of birth, together with your application number, will allow easy identification of your application record.
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Family name(s)
This is the name under which your file will be registered and the name you should use on any future correspondence with us. 
Should the names on your transcript and qualifications differ to those stated on your passport, you may be required to obtain an
official written statement, formal declaration (affidavit) or change of name document.

Given name(s)
Please provide all of your first/given names in the order that they appear on your passport.

Age
Students wishing to join courses at the University are required to be at least 17 years and 9 months on the date of enrolment.
Should a student not meet this minimum age requirement, the application will need to be deferred to a future intake when the 
student will meet the minimum age requirement.

Nationality
Use the space provided to state your nationality. If you have dual nationality, please state both nationalities. 

Country of permanent residence
Please indicate the country in which you have been normally resident, except for periods of temporary absence. Time spent 
studying away from your main country of residence is classed as temporary. If you have indefinite leave to remain in the UK, please
send proof along with your supporting documents.

Permanent home address
This address will be used for all correspondence with you about your application unless you specify a correspondence address.
Please include your telephone number, UK mobile number (if applicable) and a valid email address that you check on a regular
basis. Email is usually our preferred method for contacting you regarding your application. If you change your address or other
contact details, please inform the International Office immediately by emailing international@cardiffmet.ac.uk 

Address for Correspondence 
In this section please tate your preferred correspondence address if different from your permanent address. Your correspondence
address will be used for all communications sent to you about your application between the dates that you specify. If your address
changes, please inform the International Office immediately.

Section 3: Academic Qualifications Completed

In chronological order, starting with your highest qualification, please tell us about your completed academic history.  
Please also list any academic qualification obtained from the age of 16 onwards e.g. GCSEs, A Levels, HND etc.

It is necessary for all applicants to include copies of degree transcripts /certificates translated where necessary into English. 
Failure to do so will lead to delays in the processing of your application.

Section 4: Academic Qualifications Pending

Please complete this section to confirm any pending academic qualifications or exams. Please ensure you write the title of the qual-
ification and date you will receive the award (for example: Bachelors in Business Administration, July 20XX)  in the table provided.

Section 5: English Language Qualification

The University considers UKVI recognised Secure English Language Tests (SELT). The University also accepts a number of 
country specific English language qualifications, details of which can be found on our Country specific pages at 
www.cardiffmet.ac.uk/international

A full list of accepted tests can be found on our website at: 
wwww.cardiffmet.ac.uk/englishlanguagerequirements

The UKVI list of Secure English Language Tests can be found at: www.gov.uk/government/uploads/system/uploads/
attachment_data/file/261533/new-approved-english-tests.pdf 



Please note: students may also be required to have an English Language interview with a member of the International Office. 
This will be added as an offer condition for all successful applicants.

If you have not achieved the required English language score for your chosen course, you may wish to consider a pre-sessional
English course. Further information can be found at: www.cardiffmet.ac.uk/international/eltc/Pages/Courses.aspx 

Section 6: Work Experience

Please give details of your current employment (if applicable) and any previous employment experience (with dates) that is 
relevant to your application. Please list your most recent post first and continue on additional sheets if necessary. These may be
used by the University to verify details provided on your application form. Please provide a detailed CV and where possible, 
provide references to support the information provided including the contact details of the referee. If our decision to accept you to
the programme is based on work experience, you will be required to submit two references. Please note that your references will
need to be verified. If we are unable to obtain verification, this could result in your application being unsuccessful.

Section 7: Fees

How do you plan to fund your studies?
Please fill in your intended means of paying for the course.Please include the name of any scholarships you have applied for/
intend to apply for. You do not need to provide evidence of available funds at this stage. 

International students are advised to contact the British Council for information about funding opportunities in their own country.
Contact details can be found on the web at www.britishcouncil.org/learning-funding-yourstudies.htm

Section 8: Personal Statement

This is your opportunity to tell us why you wish to follow your proposed programme and what you hope to gain from it. 
You should use this section to provide any information that would support your application for admission, such as relevant skills,
experience or career goals. 

Suggested areas to cover:
•  Why you have decided to study in the UK
•  Why you have chosen Cardiff Metropolitan and how did you hear about the University
•  How will your chosen course help towards your future career
•  Your plans after you have completed your chosen course

Applicants for research programmes, including applicants for professional doctorates, must also complete a separate 
research proposal of approximately 5000 words which should be typed and submitted with this application form. 
This is to ensure firstly that the applicant has a valid research project in mind and secondly, that the candidate’s proposed school
has the relevant expertise to provide adequate supervision. It is recommended that the proposal is structured to include some (or
all) of the following: a suggested title for the proposed study; aims and objectives of the research; an outline of the proposed
methodology/design, (including information on the research sample and methods of data collection); a list of questions to be 
addressed by the research; an indicative bibliography and a brief summary of research that has already been undertaken in 
this field. 

Section 9: Personal Statement

The references should be on headed paper, signed and if possible, stamped by the referee.

Please note that your references will need to be verified and if we are unable to obtain verification, this could results in your 
application being unsuccessful.



Section 10: Important Information

Disability - If you have declared a disability you may be contacted and asked to provide further details on your condition.

Criminal Convictions
What is a relevant criminal offence? 
Relevant criminal offences include convictions, cautions, admonitions, reprimands, final warnings, 
bind over orders or similar involving one or more of the following:
•  Any kind of violence including (but not limited to) threatening behaviour, offences concerning the intention to harm or 
    offences which resulted in actual bodily harm
•  Offences listed in the Sex Offences Act 2003
•  The unlawful supply of controlled drugs or substances where the offence concerns commercial drug dealing or trafficking
•  Offences involving firearms
•  Offences involving arson
•  Offences listed in the Terrorism Act 2006

If your conviction involved an offence similar to those set out above, but was made by a court outside of Great Britain, and that
conviction would not be considered as spent under the Rehabilitations of Offenders Act 1974, you should indicate a conviction.

What is a non-custodial sentence?
This is a criminal sentence served elsewhere than in a prison (for example, on probation).

I have a criminal record, will this affect my application?
If you tick yes, you will be sent a declaration form which you will be required to complete and return to the International Office
within 14 days of receipt.

You must tell Cardiff Metropolitan University about ANY criminal convictions, bind-over orders or cautions. If you have any doubt
about the relevance of the criminal conviction, please contact the Admissions Unit, even if you have taken legal advice, so that 
advice can be given on Cardiff Metropolitan University's policy.

Having a conviction will not automatically exclude you from the application process but we may need to consider your 
application further.

You should also be aware that if you have a criminal conviction and are given a place on a Cardiff Metropolitan University course
you will not be guaranteed work placements during your course or guaranteed to be able to register with professional bodies such
as the Health Professions Council and General Teaching Council.

If you have indicated a criminal conviction, you may be required to attend an additional interview by your work placement organi-
sation and where successful completion of a programme requires registration with a professional body e.g. the Health Professions
Council, you will need to apply to that body separately. The case will be reviewed again and at this point a decision will be made in
relation to acceptance onto the register.

Section 11: Ethnicity

The University wishes to ensure that social diversity in the student population at all levels of study. This will enable statistical 
analyses to be undertaken in order to identify any groups which may be under-represented in the University’s student community
and to establish the support mechanisms which could be put in place to encourage such students to consider applying to 
the University. 

Section 12: Declaration of Previous Studies

In order for the University to ensure you meet the rules of the UK Visas and Immigration. You must ensure that you record
any UK studies even if you have not received a certificate for those studies be sure to provide evidence of all UK Entry
Clearance Visa’s and Biometric Residence Permits (BRP) that you have received.

If you have ever received a visa refusal, please provide details and a copy of the visa refusal notice.

If you have ever overstayed the time granted on your visa while in the UK, please provide detailed reasons for overstaying
and for how long you overstayed.



Section 13: Declaration

In this section, you are confirming that you give permission to the University to verify any information provided in your application
or support documentation.

If you have completed previous studies in the UK, we will need to seek advice from the UKVI to ensure that you have enough time
to complete your studies and that you meet ALL requirements of the Tier 4 Visa regulations.

Please sign and date your application form to:
(a) Confirm that the information you have provided is true, complete and accurate, and that any work submitted in support 
      of this application is entirely your own;

(b) Give consent for this information to be seen by relevant course selectors and other administrative staff responsible for 
      recruitment and admissions;

(c) Give consent for their personal data to be retained by the University for a specified period. In so doing, the applicant 
      accepts that such information may be used and shared with UCAS or other relevant bodies for the purposes of verifying 
      the identity, qualifications or references of the applicant.

This section must be signed by the applicant. Should an application be received without the applicant’s signature, 
the University reserves the right to refuse the application.

It is very important that you submit accurate details on your application. Failure to do so may result in your application 
being rejected.


