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Regulations for the Admission of Students onto Taught Programmes
Introduction
The following information should be read in conjunction with the University’s Admissions Policy, course pages and Advice for Applicants on the University’s website. The UCAS webpages also provide relevant information.
The University follows the Quality Assurance Agency (QAA - www.qaa.ac.uk/) code of practice on Recruitment and Admissions as well as the Schwartz principles on fair admissions.

Admission of Students
The Admissions Unit co-ordinates admission to most University undergraduate, postgraduate and research courses. Each School is responsible for setting its admission criteria and entry requirements in conjunction with the Admissions Unit. 
All qualifications are verified prior to enrolment: Verification of Qualifications
Admission is subject to all the below conditions:
all information within the application is accurate;
all relevant information is disclosed;
the relevant application procedures for the University and UCAS have been followed.
Failure to meet all the above conditions may result in withdrawal of an application. 
Applicants are required to disclose all information requested by the University. The Admissions Policy outlines what will happen in cases where relevant information has not been disclosed or where an application includes false or fraudulent information.

International Students
Cardiff Metropolitan University welcomes international applicants and recognises a wide range of international qualifications.
Information for international applicants is available via Admission of international students.

Partner Institutions Admissions
Cardiff Metropolitan University works with partner institutions around the world. The Global Engagement directorate works with academic schools to co-ordinate the admission of students studying at partner institutions.
All Cardiff Metropolitan University students are admitted subject to the same Admissions policies, as listed here: Admissions Policy | Cardiff Metropolitan University

Offers
Offers are issued by the University's Admissions Unit or the Global Engagement directorate (relating to partner institution students) except as below.
All offers will be made in accordance with Cardiff Metropolitan University’s Equality, Diversity and Inclusion Policy and will therefore not be discriminatory beyond the selection criteria determined for each programme.
Offers are subject to a reasonable expectation that the applicant will be able to achieve the learning outcomes of the course and achieve the award as  demonstrated through the application process.
Variations may arise between stated entry requirement and those ultimately accepted for admission to Cardiff Met. These differences may be due to contextual factors, national trends in qualification attainment, course capacity and demand or the relevance of prior study and/or experience to the chosen programme.
In the case of Exceptional Entry candidates where selection criteria require performance or other judgement which can only be made by programme team staff, the offer will be issued by the relevant school.

Exceptional Entry
Candidates for programmes at Cardiff Metropolitan University who do not meet the normal minimum entry requirements may be considered for exceptional entry on an individual basis.
Candidates for exceptional entry to programmes must be able to demonstrate knowledge and ability equivalent to those students who enter with the normal minimum entry qualifications.
Where formal, certificated learning is produced as evidence, the programme content and level will be ascertained by Admissions to ensure it forms an adequate basis for study at HE level before referring the application to the relevant school. 
Applications for Exceptional Entry to study may be considered in cases where applicants formal qualifications fall marginally short of the normal minimum entry requirements but they can evidence a minimum of two or more years’ work experience in a position which is relevant to the programme to be pursued.
Procedures for assessing the suitability of Exceptional Entry applicants are the responsibility of Schools.
If the authorised person in the respective school would like to proceed with an offer for the applicant in question, they will need to complete the Exceptional Entry Request Form and return it to the Head of Admissions at AskAdmissions@CardiffMet.ac.uk, along with all relevant evidence, so a copy can be attached to the student’s record.


Holders of Postgraduate Research Degrees
Applicants who already hold a research degree (e.g. PhD) and are applying for a taught research degree programme (e.g. Professional Doctorate or DMan) must demonstrate that the proposed research for the programme is distinct from the research undertaken for their previously completed research degree.

Direct Entry and Recognised Prior Learning (RPL)
Direct Entry means admission at a stage beyond the start of the programme, exempting students from (or crediting them with) individual modules at programme level.
The amount of approved exemption/credit will depend upon the judgement of the programme staff responsible and may consist of modules or whole levels of a programme.
Exemption/credit should not be given for less than defined modules based the relevant learning outcomes having been achieved.
Exemption/RPL credit cannot be given for final level project/dissertation modules.
Applications for direct entry onto any Cardiff Metropolitan University programme will be considered.
Programme Admissions Tutors will assess each applicant's case taking into account evidence of the student’s qualifications, prior experience and learning and the demands of the programme. The assessment may consist of an interview with the applicant, assessment of a portfolio of evidence including relevant experience.
Previous study will be recorded as RPL. Further details are available in the 2.8 Procedure for Administration of Recognition of Prior Learning (RPL).
The following limits apply to RPL: 

	Award
	Level of Award
	Maximum credit through RPL
	Minimum credit at Cardiff Met

	Foundation Certificate
	3
	60 credits
	60 credits at Level 3

	Certificate HE
	4
	60 credits
	60 credits at Level 4

	Higher National Certificate (HNC)
	4
	60 credits
	60 credits at Level 4

	Higher National Diploma (HND)
	5
	120 credits
	120 credits at Level 5

	Diploma HE or
Higher Diploma
	5
	120 credits
	120 credits at Level 5

	Foundation Degree
	5
	120 credits
	120 credits at Level 5

	UG Honours Degree
	6
	240 credits
	120 credits at Level 6

	Master's Degree
	7
	120 credits*
	60 credits at Level 7

	PG Diploma
	7
	60 credits
	60 credits at Level 7

	PG Certificate
	7
	30 credits
	30 credits at Level 7



*at least 90 credits with Cardiff Metropolitan University to gain a Merit or Distinction

Direct Entry from an Accredited Partner
Institutions wishing to have a programme accredited by a receiving programme at the University for direct entry purposes may apply to do so (a progression agreement). Such an agreement gives successful completers of the programme an agreed level of exemption from the receiving Cardiff Metropolitan University programme (subject to whatever pass levels are deemed appropriate) without the need for such candidates to be given individual approval.
Whilst exemption may be given as above, the offer of a place on the receiving programme may be subject to restrictions, as agreed by the terms of the progression agreement.
Details of the articulation process are given in Volume Two of the Academic Handbook, section 10: 10 Articulation of External Programmes | Cardiff Metropolitan University
English/Welsh Language Minimum Requirements
Applicants must be able to demonstrate ability to study through the medium of English or Welsh, equivalent to GCSE grade C or above in English or Welsh Language. 
The University requires international applicants whose first language is not English to have obtained a minimum of the below in the IELTS (Cambridge Advanced) examination or equivalent, unless programme-specific requirements are higher:
· Overall score of 6.0 (undergraduate) or 6.5 (postgraduate)
· No element below 5.5
International applicants may also be required to adhere to English language requirements as stipulated by the UKVI as a condition of obtaining the required study visa. Some courses require a higher level of ability as indicated in the specific course requirements. 
Equality, Diversity and Inclusion
Cardiff Metropolitan University (Cardiff Met) is committed towards the development of an inclusive learning, working, and research environment for all staff and students and all members of our community where all people have the opportunity to flourish and reach their potential. 
The University recognises that discrimination is unacceptable in any form and is committed to promoting inclusion, equality and diversity for staff and students in all aspects of its activities as an employer, a provider of Higher Education and as a community resource. 
The University is committed to fostering an inclusive learning, working, and research environment where all members of our community are treated with dignity, respect, and fairness. We are dedicated to providing an environment free from harassment, intimidation, victimisation, and discrimination and will not tolerate unlawful discrimination on the grounds of any of the nine protected characteristics under the Equality Act 2010: age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex, and sexual orientation. This applies on and off campus, face-to-face and online.
The University fully accepts its statutory responsibilities and is committed to extending the principles laid down in law to any individual or groups, who are discriminated against or treated unfairly.
The University will ensure that it is fully aware of its responsibilities towards the promotion of equality of opportunity and is committed to taking account of the diverse needs of groups when providing services
Students are expected to behave in a way which respects and appreciates the diversity of the University community and the culture of others within that community as set out in the Student Charter. 
 The University’s Equality, Diversity and Inclusion Policy is available in the University’s Policy Hub.
Students with Disabilities
Cardiff Metropolitan University is committed to the principle of equality of opportunity for disabled people.
The University’s Admissions Procedure seeks to ensure that all applications are treated fairly and on the basis of skills, ability and aptitude, in keeping with the provision of the Equality Act (2010). This applies to admission for full-time and part-time, undergraduate and postgraduate applicants.
Applicants should declare a disability at the earliest opportunity to access advice and guidance and to ensure appropriate support is in place when they start their programme.
Advice and guidance can be obtained via the University’s Student Wellbeing Team, accessible via link:
Wellbeing Service Home (cardiffmet.ac.uk)
It is the applicant’s/student’s responsibility to provide any documentation requested by the Student Wellbeing Team.

Admission of Members of Staff
Members of staff of Cardiff Metropolitan University or its partner institutions will not normally be admitted to any module or course with which they are involved in assessment or which is assessed by any Examination Board of which they are a member.
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