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Professional Doctorate Regulations
1. INTRODUCTION
1.1 This document sets out the regulatory framework for the Professional Doctorate programme, covering the following pathway titles:
Doctor of Professional Practice (DProf)
Doctor of Applied Health (DAH)
Doctor of Business Administration (DBA)
Doctor of Design Management (DDM)
Doctor of Education (EdD)
Doctor of Engineering (DEng)
Doctor of Sustainable Built Environment (DSBE)
Master of Professional Practice (MProf)
1.2 The regulatory framework is supplementary to the Regulations for Research Degrees and must, therefore, be read in conjunction with that document.
1.3 The regulatory framework embodies nationally recognised good practice and policies and/or codes of practice of the Quality Assurance Agency, funding councils and research councils. The framework is, therefore, subject to annual review.
1.4 The University’s quality assurance system, of which these regulations form part, is subject to periodic review, and aims to ensure standards that are comparable with those of other UK higher education establishments and consistent with the Quality Assurance Agency Framework for Higher Education Qualifications; and ensure that the quality of provision gives candidates a fair and reasonable chance to gain a qualification in an acceptable timeframe.
1.5 Under these regulations, the degree of Doctor [relevant pathway title] may be awarded in recognition of the successful completion of the approved taught modules, together with successful completion of the module entitled: DOC8004 Implementing Change: Project Report and Personal Reflections. The results of this completion are judged to constitute the creation and interpretation of new knowledge, through original research of a quality to satisfy peer review, extend the forefront of the discipline, and merit publication and to give evidence of a systematic acquisition and understanding of a substantial body of knowledge which is at the forefront of an academic discipline or area of professional practice. In judging the merit of a ﬁnal project report and reflective essay submitted in candidature for the degree, the examiners shall bear in mind the scope of the work previously completed on the programme and the standard and scope of work for the ﬁnal project report which it is reasonable to expect a capable and diligent student to present after a period of part-time study. The degree of Doctor may not be conferred honoris causa.
1.6 Master of Professional Practice (MProf). The degree of Master of Professional practice (MProf) under these regulations may be awarded to Doctoral Researchers who have successfully passed all assessment points on all of the taught modules (i.e., DOC7001; DOC8002; and DOC8003).
2. [bookmark: _TOC_250009]ENTRANCE REQUIREMENTS
2.1 Applicants shall normally progress onto the Professional Doctorate programme having completed 120 credits through taught modules at Level 7 as part of an MA, MSc or MBA programme.
2.2 Applicants may be granted exemption from the above Master's level study in the following situations:
(i) The applicant holds a Master's degree of an approved University obtained by research or advanced study, which included a 20 credit research methods module, and which, in the judgment of the School’s Research Degree Group, provided sufficient academic background to permit the completion of the Professional Doctorate;
(ii) The applicant has completed a minimum of one year's full-time or two year's part-time supervised postgraduate work in the same academic discipline, which included appropriate Research Methods training, deemed to be satisfactory to the School’s Research Degrees Group to permit the completion of the Professional Doctorate;
(iii) The applicant can otherwise provide the School’s Research Degrees Group with satisfactory evidence, equivalent to (i) or (ii) above that he or she has sufficient relevant expertise, experience or qualiﬁcation beyond graduation for the purposes of completing the Professional Doctorate. In this case, the Doctoral Researcher must complete a 20 credits or equivalent Research Methods module alongside the commencement of the Professional Doctorate.
In any of the above cases the applicant must complete the University’s RP(E)L form and produce a portfolio of evidence to support exemption. The School’s Professional Doctorate Coordinator will take whatever steps are deemed necessary, including calling for academic references, to determine the applicant’s academic attainment and suitability to undertake research.
2.3 Applicants may be granted RP(E)L from the ﬁrst 120 credits of the Professional Doctorate (i.e., DOC7001 and DOC8002) if they have completed a Master’s level degree and a Level 7 equivalent Research Degree (e.g., MPhil / MRES).
2.4 Applicants who have previously exited with an MProf or MProfPrac (old title) from Cardiff Metropolitan University may, via successful application to the University’s RPEL procedure, return to complete the Final Project Report module and, upon successful completion of it, exit with a Professional Doctorate.
2.5 Aligned to the RP(E)L guidelines, Doctoral Researchers will have a 5 year time limit to apply to return and re-engage with the professional doctorate.
2.6 Claims for RP(E)L shall be assessed by the School's Research Degrees Group following counselling of the applicant by a member of the proposed supervisory team (see also 2.2(iii) above).
2.7 In addition to the above entrance requirements, applicants must be capable of satisfying the School’s Research Degrees Group with regard to their proﬁciency in English or Welsh at a level necessary to complete the programme of work in the chosen language and to prepare and defend a Final Project Report and Reflective Essay in that language. Proﬁciency in English of overseas applicants whose ﬁrst language is not English is evidenced by a minimum IELTS score (or equivalent) of 6.5 at entry with a minimum of 6.5 in the reading and written components and a minimum of 6.5 in the remaining components. Applicants will be asked to provide such evidence as is deemed sufficient by the relevant School. See www.cardiffmet.ac.uk/EnglishRequirements. 

3. ENROLMENT AND MODE OF STUDY
3.1 A candidate for a research degree is required to complete an official Cardiff Metropolitan University enrolment form (online) and produce formal identiﬁcation documents. Upon enrolment the candidate will be responsible for the payment of fees.
3.2 On the Professional Doctorate Programme, a candidate must enrol as a part-time Doctoral Researcher, and pay the appropriate fee prescribed.
3.3 The date of commencement of a Professional Doctorate programme will be the Research Degree enrolment dates in September, January and April. 
3.4 Doctoral Researchers are then required to maintain their enrolment through satisfactory progression, pay all applicable fees and pursue an approved research project.
3.5 There is a minimum candidature length for Professional Doctorate Programmes. Please refer to the Regulations for Research Degrees for further detail.

4. [bookmark: _TOC_250007]TRANSFER OF ENROLMENT FROM ANOTHER INSTITUTION
4.1 The University will consider applications from individuals who have commenced a research degree programme at another institution.  Applications to transfer into the University will be considered by the School’s RDG and will follow the process set out in the document entitled Transferring Doctoral Study to Cardiff Metropolitan University.
5. [bookmark: _TOC_250006]PROGRAMME STRUCTURE
5.1 A Professional Doctorate Researcher shall follow a taught scheme of study, together with a programme of applied research for the duration prescribed, and, subsequently, will be required to present themselves for an examination of the ﬁnal project report and reflective essay.
6. [bookmark: _TOC_250003]APPOINTMENT OF SUPERVISORS AND ADVISORS
6.1 Each Doctoral Researcher must have no fewer than two supervisors approved by the School’s Research Degrees Group. One of the supervisors must be the Director of Studies or the two supervisors must be supported by a Supervisory Team Coordinator.  The Director of Studies or a lead supervisor (when a Supervisory Team Coordinator constitutes part of the team) shall have overall responsibility for the work of the supervising team and must be a Cardiff Metropolitan University staff member.  More details about the constitution of a Supervisory team are available on the Doctoral Researcher Supervisor Handbook and the Supervisor Information Centre (Doctoral Academy).
6.2 Expectations of the Supervisory Team are provided on the Doctoral Research Supervisor Handbook and the Supervisor Information Centre, which must be adhered to.  These include the requirement for Supervisors to attend to continuing professional development on an annual basis. 


7. ASSESSMENTS: TAUGHT ELEMENT
7.1 The pass mark for all the taught Professional Doctorate modules will be 50%. All assessments within all modules must be passed. Doctoral Researchers will not be compensated across assessments or modules.
7.2 Doctoral Researchers will have a maximum of two re-assessment attempts at each mode of assessment. It is expected that the Doctoral Researcher will undergo formative assessment procedures with the supervision team to ensure the assessment product is of the appropriate standard (against the assessment criteria) prior to assessment submission.  For each re-assessment, the Doctoral Researcher will have two months from the point of receiving feedback to resubmit.  This time period may change if an application for ‘study break’ or ‘mitigation’ is approved.
7.3 In order to be eligible for a Post Graduate Certiﬁcate in Higher Education, the Doctoral Researcher must pass 60 credits of taught modules on the Professional Doctorate.
7.4 In order to be eligible for a Post Graduate Diploma in Higher Education, the Doctoral Researcher must pass 120 credits of taught modules on the Professional Doctorate.
7.5 In order to be eligible for the Master’s Degree in Professional Practice, the Doctoral Researcher must pass all taught Professional Doctorate modules.

8. [bookmark: _TOC_250002]ASSESSMENTS: THE FINAL PROJECT REPORT AND REFLECTIVE ESSAY
8.1 The programme shall be completed by the presentation of a Final Project Report and Reflective Essay.
8.2 The Final Project Report and Reflective essay (assessments for module DOC8004) will be assessed via a Viva Voce within a formal exam board. In order to qualify for the Professional Doctorate degree, the Doctoral Researcher must successfully defend the work during the Viva Voce, with the exam board then recommending approval of the award to the University’s Research Degrees Group.
8.3 A candidature shall lapse if the assessments for DOC8004 are not submitted, in the form and manner prescribed by regulation, or modules for the MProf are not completed:
(a) The Final Project Report and Reflective Essay:
Within six years of the date of initial enrolment, unless the Doctoral Researcher has had a requested RP(E)L approved for 120 or 240 credits of the taught modules of the Professional Doctorate. In these cases, time will be removed from the original period of full candidature, equivalent to the amount of credits APPROVED FOR RP(E)L.
(b) MProf Modules:
Within four years of the date of initial enrolment, unless the Doctoral Researcher has had a requested RP(E)L approved for 120 credits of the taught modules of the Professional Doctorate. In these cases, time will be removed from the original period of full candidature, equivalent to the amount of credits approved for RP(E)L.
The above time-limits may be extended by the University, but in exceptional cases only. A reasoned application, supported by appropriate independent evidence, must be submitted by the Doctoral Researcher’s School for consideration by the School’s Research Degrees Group.
8.4 Given the nature of the programme, it is expected that parts of the programme will be conducted externally to the University.  In such cases, the provisions of the Research Degrees Code of Practice shall still apply.
8.5 Doctoral Researchers shall sign a declaration to certify that the work submitted has not been accepted in substance for any degree or award, and is not being submitted concurrently in candidature for any degree or other award. The signed declaration shall be included in all copies of the works submitted for examination.
8.6 Every Doctoral Researcher’s research shall be completed by the presentation of a Final Project Report and Reﬂective Essay (see the DOC8004 Module Handbook for guidance on potential formats of the Project Report).
8.7 The form of the Final Project Report and Reﬂective Essay shall conform to the requirements specified on the ‘Preparing Your Submission’ section of the Doctoral Academy.

9. PROGRESSION REVIEWS
9.1 All Doctoral Researchers must successfully complete the requirements of each Progression Review.  The Progression Review points are at month 1 (i.e., the Launchpad), month 6, month 12 and annually, thereafter.  All Progression Reviews are completed with the Supervisory Team, with an Independent Progression Advisor also present from the 6 month progression review onwards.
9.2 Each progression review has slightly different requirements.  The requirements, along with the progression review process, are all described in detail on the relevant sections of the Journey Maps (Doctoral Academy) for the Professional Doctorate.  Importantly, Professional Doctorate Researchers are not required to complete the written requirement expected for Part-Time Doctoral Researchers at Month 24.  This is due to the ongoing completion of written assessments within the taught structure of the Professional Doctorate Programme.
9.3 Satisfactory progress is evidenced by the meeting of objectives set in previous progression reviews to the required standard which, in turn, demonstrates satisfactory progress against an agreed project plan that supports submission within the candidature length.  To support satisfactory progress, the following is expected:
· The presentation of work to an adequate standard;
· The presentation of work to an agreed timescale;
· Demonstrating satisfactory progress with an agreed research skills and professional development training plan;
· Maintaining regular contact with your supervisory team and attending formal face-to-face supervision meetings (in person or via Microsoft Teams).
9.4 Failure to demonstrate satisfactory progress through not achieving any of the expectations identified above can result in your withdrawal from your studies.
9.5 Further information on the regulations for the Progression Reviews are provided on the Regulations for Research Degrees and the Code of Practice for Research Degrees. 

10. THE EXAMINATION BOARD FOR THE FINAL PROJECT REPORT AND REFLECTIVE PRACTICE ESSAY
10.1 The function of the Examination Board is to ascertain that the work submitted for the award is at the appropriate standard for the award and that the work submitted has been completed by the Doctoral Researcher being examined.
10.2 Except as provided below (10.3), an Examination Board must be comprised as follows:
Chair & Convenor 
Internal Examiner 
External Examiner
10.3 In the case of a Cardiff Metropolitan University staff member at 0.5 FTE and above, the Examination Board composition must be:
Chair & Convenor 
External Examiner 
External Examiner
10.4 The Chair and Convenor must have undertaken the Cardiff Metropolitan University’s Exam Board Chair Training and be approved by the Research Degrees Group as part of the proposed exam board arrangements
10.5 A Doctoral Researcher’s supervisor must not be appointed internal examiner although the supervisor may, with the prior consent of the Doctoral Researcher, be invited to attend the oral examination.
10.6 Where it is not possible to appoint an internal examiner, a second external examiner may be nominated.
10.7 The examiners must be aware of the nature and purpose of the degree for which the Doctoral Researcher is being examined and must possess specialist knowledge and expertise in the area of the research project, and together must have experience in examining at least two Doctoral Research degrees.
11. EXAMINATION OF THE FINAL PROJECT REPORT AND REFLECTIVE PRACTICE ESSAY
11.1 A Doctoral Researcher for the degree of Professional Doctorate is examined on their ﬁnal project report, which is included in the work that is submitted. 
11.2 The examination process consists of two stages:
(i) preliminary independent examination of the ﬁnal project report by the internal and external examiners, who prepare independent interim reports on this work. The examiners’ interim report on the ﬁnal project report should be submitted via PhD Manager at least 5 days before the proposed date for the oral examination;
(ii) an oral examination conducted by an Examination Board.
11.3 The oral examination may only be waived in the case of a resubmission and at the discretion of the Examination Board, in which case the decision of the Board is based on the examination of the ﬁnal project report by the examiners.
11.4 Recommendations Available to Examination Boards (Professional Doctorates)
Following the oral examination the Examination Board is required to provide a report on the examination and to make one of the following recommendations:
A. The Doctoral Researcher fulﬁls the criteria for the award on which they are enrolled. Examiners may recommend that the award be made:
(i) Without further correction or amendment to the ﬁnal project report and reﬂective essay;
(ii) Subject to correction of presentational or typographical errors within the ﬁnal project report and reﬂective essay within a maximum of 4 weeks. Corrections will be approved by one or both examiners;
(iii) Subject to minor amendment of the ﬁnal project report and reﬂective essay as indicated by the examiners which can reasonably be completed within a maximum of 24 weeks. Amendments will be approved by one or both examiners;
(iv) Subject to major amendment of the ﬁnal project report and reﬂective essay which could include addressing deﬁciencies in terms of content, analysis and/or presentation in areas indicated by the examiners and which can reasonably be completed within a maximum of 12 months. Amendments will be approved by both examiners although no re-examination will be required.
B. The Doctoral Researcher does not currently fulﬁl the criteria for the award on which they are enrolled. Examiners may recommend that one of the following courses of action are taken:
(i) Referred for resubmission*: The Doctoral Researcher does not currently fulﬁl the criteria of the award for which they are enrolled due to signiﬁcant deﬁciencies of content and/or presentation as indicated by the examiners. The Doctoral Researcher is permitted to revise and resubmit the ﬁnal project report and reﬂective essay for the same award and be re-examined on one further occasion, with or without a viva voce. Required revisions should be completed within a maximum of 24 months. All examiners will conduct the re-examination. This option will not be available to examiners when considering resubmitted work;
(ii) that the Doctoral Researcher be not approved for the award of a Doctorate Level degree. The Doctoral Researcher will exit with the MProf.
*Option B(i) is not applicable when a resubmitted final project report and reflective essay is being examined.
12. APPEALS AGAINST DECISIONS OF EXAMINATION PANEL OR THE RESEARCH DEGREES GROUP
12.1 Candidates for a Professional Doctorate programme may appeal against the decision of an Examination Panel or the Research Degrees Group under the Appeals Procedure for Doctoral Researchers set out in the University’s Appeal Procedures.
12.2 Where the appeal is against a decision of the Research Degrees Group, the appeal can be due to:
(i) A research degree proposal not being accepted 
(ii) An Annual Monitoring Form or Progression Review not being accepted, for enrolment purposes;
(iii) enrolment being terminated following receipt of an unsatisfactory progression review and/or repeated non-compliance with the requirements of progression.
12.3 To appeal against a decision, the Doctoral Researcher must write to the University’s Academic Registry (Ref: Appeals) detailing the grounds of appeal in full. Such appeal is to be made within two months of notiﬁcation by the Group of the decision against which the Doctoral Researcher wishes to appeal. The Academic Registry is to arrange for written independent opinion external to the University, which in the case of project speciﬁcation will be an expert in the ﬁeld from another higher education establishment. The results of such enquiry are to be ﬁnal and must be notiﬁed by the Academic Registry directly to the Doctoral Researcher and the Chair of the Research Degrees Group and is to be ﬁnal.
12.4 To appeal against the termination of enrolment, the Doctoral Researcher must write to the University’s Academic Registry (Ref: Appeals) detailing the grounds of appeal in full. Such appeal is to be made within two weeks of notiﬁcation by the Group of the decision against which the Doctoral Researcher wishes to appeal. Upon receipt of the case for appeal the Academic Registry must conduct an appropriate investigation and thereafter refer the case to a member of the Vice-Chancellor’s Board for decision. The decision must be communicated by the Academic Registry to the Doctoral Researcher and to the Chair of the Research Degrees Group and is to be ﬁnal.
12.5 Appeals under paragraph 12 shall normally be determined within three months of receipt of the notice of appeal.
13. COMPLAINTS PROCEDURE
13.1 Doctoral Researchers are encouraged to discuss any issues with their supervisors in the first instance.  If this is not feasible, they should contact the School’s Graduate Studies Lead or Associate Dean of Research.  In instances where the Doctoral Researcher would like to discuss an issue outside the school in which they are based they should contact the Deputy Director of Research.
13.2 The institution has documented procedures for formal complaints and appeals which are detailed in the Academic Handbook.
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