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 3rd Floor, Ibex House 
42 - 47 Minories  

London EC3N 1DY 
T: +44 (0)20 7405 5942  
F: +44 (0)20 7977 0101   

www.fairtrade.org.uk   

 
 

   

Complete and return to renew your Fairtrade status! 

Gaining Fairtrade University or College status is a fantastic achievement, but is just the start of a 
Fairtrade University or College’s ongoing commitment.  
 
A copy of this form should be completed and returned to us accompanied by supporting evidence 
one year after getting your first certificate from the Fairtrade Foundation and then every second 
year to show the continuing progress towards each goal, and enable us to best support your 
ongoing work raising awareness of Fairtrade. 
 
Please email it with your supporting evidence to volunteer.university@fairtrade.org.uk. You 
can also post hard copy supporting evidence to: Fairtrade Universities and Colleges, 
Fairtrade Foundation, 3rd Floor, Ibex House, 42-47 Minories, London EC3N 1DY.  
 
NB: Please check the Fairtrade Foundation website to ensure you have the most up to date 
version of this form, goal information and supporting document expectations.   
 

Name of University/College:   Cardiff Metropolitan University 

Contact name: Amy Campbell 

Position of contact: Development Manager 

Address: Cardiff Met Students’ Union, Llandaff 
Campus, Western Avenue, Cardiff, CF10 
5AU 

Telephone: 02920 201565 

E-mail address: acampbell@cardiffmet.ac.uk  

Total number of students 
enrolled:  

13,000 

Date of submission:  26.01.15 

 
 
 
 
 
 
 
 
 

FAIRTRADE UNIVERSITY / COLLEGE STATUS RENEWAL FORM 

http://www.fairtrade.org.uk/
mailto:volunteer.university@fairtrade.org.uk
mailto:acampbell@cardiffmet.ac.uk
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Goal 1: The Student Union (SU) and the University/College authorities sign a Fairtrade 
policy. Annual review of policy to deepen the university/college commitment.  
 

How has the policy been maintained? Has anything been added to the policy following review? 
How is the Students’ Union implementing the policy? How is the University/College Authority 
implementing the policy? Please include a copy of the latest policy.  

 
 
 
Actions taken:  
 
The fairtrade policy was reviewed by the Students’ Union and University in October 2015. Some 
amendments were made to the policy including combining it with the ethical supply chain policy. 
The policy was approved by the university’s Board of Governors in November 2015. We are 
waiting for the policy to be officially signed off by Board of Governors at their next meeting which 
has not taken place as of yet. Once this has happened, we will display the new version of the 
policy on our website.  
 
Please see Appendix 1 for a copy of our new fairtrade policy  
 
 

Result: Goal Maintained  
 
It is great to see that you are actively reviewing your policy and that it has 
been incorporated into the Ethical Supply Chain policy. Well done on clearly 
setting out your aims and commitment to Fairtrade. We appreciate that you 
are going to feature your policy on your website – this is a brilliant way to 
raise further awareness and understanding of the vital work that you do as a 
Fairtrade University.  
 
Please keep in mind that in the future it would be important for a student 
union representative as well as a staff member to sign the policy to show that 
they have collaboratively agreed on the aims of the policy.  
 
 
 
 

 
Goal 2: Fairtrade products including food and cotton are made available for sale in all 
campus shops. The availability and use of Fairtrade products throughout the university/college 
increases year on year. The university/college and Student Union commits to sourcing Fairtrade 
cotton products in their purchasing (for example staff uniforms, course wear and merchandise) 
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Is there a wider variety of products now on offer? What new products have you investigated 
bringing on to campus? What Fairtrade cotton products have been purchased by the 
university/college/SU? How are Fairtrade products promoted at the point of sale? 

 
 
Date achieved: Jan ‘16 
 
 
 
Details: please list all outlets on campus that sell directly to staff or students, including canteens 

and coffee shops; indicate who they are run/catered by and give details of all Fairtrade 
products on offer with brands and, where possible, sales figures (N.B. complimentary offerings 
such as conference catering should be listed in Goal 3). 

 
 
Please see appendix 2 and 3 for a list of outlets on campus that sell fairtrade products 
 
 
Any other progress or achievements: 
We continue to try and source Fairtrade products, as long as the price is competitive. 
 
 
Actions taken e.g. new products trialled, change of staff uniform to Fairtrade cotton etc: 
 
We have bought some new fairtrade aprons for SU Starbucks staff, please see appendix 4.  
 
 
 

Result: Goal Maintained  
 
We feel that you have done incredibly well to ensure that your dedication to providing Fairtrade 
options on campus has been maintained. It’s great to see that all outlets across the University offer 
Fairtrade options. Keep up the momentum over the coming years and continue to trial new 
Fairtrade produce – it’s great to see that you have sourced Fairtrade aprons for your Starbucks 
staff- why not try and take this further by making your university branded clothing from Fairtrade 
cotton?  
 
Cotton is a crucial cash crop for many developing countries and buying Fairtrade cotton means you 
are playing a direct role in improving the lives of many of these disadvantaged farmers. If you 
would like to know more about Fairtrade cotton and the impact that it has on producers in the 
developing nations you can visit the Fairtrade Cotton page of our website. 
 
Furthermore, your sports societies may be interested to know that Fairtrade sports balls of various 
types are available from the following companies: 
http://www.balasport.co.uk/ 
http://www.etikasports.com/en/ 
Please contact them directly for further details.  
 
 
 
 

 

Goal 3:  Fairtrade products are served at all meetings and events hosted by the University 
/College and the Student Union (or equivalent), including internal management meetings. 

http://www.fairtrade.org.uk/en/farmers-and-workers/cotton


Remember the FAIRTRADE Mark is your only guarantee of independent certification. Please be wary of 
companies claiming to provide “Fair Trade” or “ethically traded” foods that do not carry the FAIRTRADE Mark.  

Contact us if you need further clarification. 020 7405 5942 
- 4 - 

Tea, coffee and sugar to be served as standard with other Fairtrade products being introduced 
(e.g. biscuits and juice) where possible. 

 

 What further steps has the university/college taken to make Fairtrade products more widely 
available in meetings? Are Fairtrade products served in conferences? Are Fairtrade juices, wine, 
fresh fruit and snacks available? Are all departments using Fairtrade tea and coffee? 

 
Date achieved: 
 
Details: please list all regular meetings and major events with complimentary offerings, indicating 
who they are hosted and catered by; and give details of all Fairtrade products on offer with brands. 
(N.B. point of sale offerings such as canteen meal should be listed in Goal 2). 
 
 
Example: 
 
We continue to offer all fairtrade products at university and SU meetings: 
 

 
 
 
 
 
Any other progress or achievements: 
 
 

Result: Goal Maintained  
 
Well done, it’s terrific that you are supplying Fairtrade refreshments as standard at all 
meetings. Do you hold any formal events? Please consider using Fairtrade wines and beer 
and refreshments in those spaces as this is a great way of showing visiting guests your 
University’s commitment to Fairtrade.  

Host Caterer Meetings/Events Fairtrade Products offered 

    

SU offices- 
meeting 
rooms 

SU 
Student Council meetings, sub- 

group meetings 

Starbucks coffee/tea/hot 
chocolate 
Biscuits 

 
 Board of Trustees Meetings “                     ” 

 
 VCB “                     ” 

SU Starbucks 
Meetings with external organisations 

 

Starbucks coffee/tea/hot 
chocolate 

 

  Internal meetings with staff “                          ” 

  Meetings with student societies/reps “                          ” 

    

CMU 
Catering 

Department 
All University meetings on Llandaff & 

Cyncoed campus 

Coffee (Brand- dolce vita, 
supplier- Nairobi) 

Tea (Brand- Eros, Supplier- 
Peros) 
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In order to ensure your hard work does not go unnoticed, try and make sure meeting 
participants know they are consuming Fairtrade products. Consider using labelling or table 
placards to spread awareness, if you are not doing so already that is. 
 

 
 

 

Goal 4: Campaigns are run on campus to increase the understanding of Fairtrade and 
consumption of Fairtrade products. This should include student events, actions and trade 
justice awareness raising as well as integrating Fairtrade in to subject teaching where appropriate 
and using a social media group for your campaign (i.e. facebook, twitter) 

  

What additional events have been organised over the past year? What press/media coverage has 
been achieved? Please include as many photos and examples of coverage as possible. Has 
teaching on Fairtrade been incorporated in to any courses? Have you used a social media tool to 
promote your activities? 

 
Date achieved: Dec ‘15 
 
 
Calendar of events 
 

Date Event Students/staff 
attended 

Description/aims 

19/10/15- 
25/10/15 

Promoting 
Fairtrade Week 
in campus 
shops 

Student Chris 
Ellis helped 
organise this 
alongside SU 
staff member 
Amy 
Campbell. The 
Shop 
Managers also 
helped. 

For this week, we had a dedicated ‘stand alone’ 
shelf to fairtrade projects in the SU shops, with 
‘fairtrade facts’ stuck around the shelf.  

21/10/15 Fairtrade stand 
in Llandaff SU 

Student, Chris 
Ellis and staff 
member, Amy 
Campbell, 
organised and 
attended this 
event. 

We promoted fairtrade products by having a stand 
in the SU walkway by giving out free fairtrade 
bananas. We also gave out ‘fairtrade explained’ 
leaflets and spoke about fairtrade products that 
people can buy. 

26/10/15 Fairtrade stand 
in Cyncoed SU 

Student, Chris 
Ellis and staff 
member, Amy 
Campbell, 
organised and 
attended this 
event. 

We promoted fairtrade products by having a stand 
in the SU walkway by giving out free fairtrade 
bananas. 

Planned- 
29/02/16-
13/03/16 

Fairtrade 
fortnight- To 
organise a ‘Big 

The SU and 
University will 
be 

We held a steering group meeting to discuss 
plans for fairtrade fortnight 2016 on 14.01.15. We 
will be taking part in the ‘Big Fairtrade Breakfast’ 
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Fairtrade 
Breakfast.’ 

participating in 
this.  

during the fortnight as well as hosting a raffle to 
win a fairtrade hamper. 

 
Further details (Please give details of special events or promotions and attach copies of any 
relevant articles and images): 
 
- Please see appendix 5 for our fairtrade campaigning photos 
- Please see appendix 6 for evidence of social media coverage 
- Please see appendix 7 to see posters for fairtrade fortnight 
- Please see appendix 8 for a fairtrade article that is to be included in the Estates and 
Facilities Times 
 
 
We plan to do a big push on our social media channels and through our website during fairtrade 
fortnight  
 
 
Any other progress or achievements (e.g. Fairtrade teaching in courses, collaboration with other 
Fairtrade campaign groups, other creative campaigning):  
 
Chris Ellis (student and member of steering group) has been in touch with the organisation 
‘Fairtrade Cardiff’- he is planning on attending their next meeting to find out a bit more about what 
they do and to share with them what the university does in regards to Fairtrade.  
 

Result: Goal Maintained  
 
It’s great that you have a dedicated campaigning team that have organised some great 
events that contribute to raising awareness and understanding of what Fairtrade stands 
for. Try to maintain your level of commitment and ensure a wide variety of events that can 
further engage Fairtrade supporters both old and new.  
 
Congratulations for being pro-active in seeking to network with your Town Fairtrade Group, 
this is a great example of local campaigners strengthening each other with support and 
also an initiative that will enable University students that are involved to get a feel for the 
wider scope for campaigning that goes beyond the campus. 
 
For your renewal you could consider more events that generate debate and direct 
engagement from the students on the issue of Fairtrade such as guest speaker lectures, 
film screenings and campaign stunts during Fairtrade Fortnight.  
 
Have you thought about taking advantage of fresher ’s week and holding some events for 
the new intake of students to get them involved with Fairtrade campaigning early on?  
 
Here are a few ideas for future campaigns and events:  

- Easter or Valentine’s Day Fairtrade promotion 
- Fairtrade roses for Valentine’s Day 
- Fairtrade wine and or beer tasting evening  
- A stunt during Fresher’s week  
- Petition or postcard signing campaign  
- Guest speaker  

 



Remember the FAIRTRADE Mark is your only guarantee of independent certification. Please be wary of 
companies claiming to provide “Fair Trade” or “ethically traded” foods that do not carry the FAIRTRADE Mark.  

Contact us if you need further clarification. 020 7405 5942 
- 7 - 

Doing these types of activities more often during the year will ensure that you raise as 
much awareness for Fairtrade as possible!  

 
 

 
 
Goal 5: A Fairtrade Steering Group is established, with representatives from the student 
body, University/College staff and catering or procurement department.  
 

How often has the group met over the past year? How have they maintained the work? Please 
include 2 sets of minutes and an up to date list of steering group members and contact details. Tick 
the e-news column to add group members to our mailing list.  

 
 
 
Agenda and minutes from meetings this year:  
 
Appendix 9- Agenda from meeting on 16/09/15 
 
Appendix 10- Minutes from meeting on: 16/09/15 
 
Appendix 11- Agenda from meeting on 29/10/15 
 
Appendix 12- Minutes from meeting on 29/10/15 
 
Appendix 13- Agenda from meeting on 14/01/16 
 
Appendix 14- Minutes from meeting on 14/01/16 
 
 

Name University 
position 

Steering group 
role 

Contact 
details 

Key contact? 
(detail) 

E-news 

Amy 
Campbell 

Development 
Manager 

Chair 02920 201565/ 
acampbell@ca
rdiffmet.ac.uk  

Yes – Students’ 
Union 

Already 
signed 
up 

Stefan 
Kelly 

President at 
Cardiff Met 
Students’ Union 

 02920 
416191/stkelly
@cardiffmet.ac
.uk  

Yes – Students’ 
Union elected 
officer 

 

Bradley 
Woolridge 

Vice-President 
at Cardiff Met 
Students’ Union 

 02920 201153/ 
bwoolridge@c
ardiffmet.ac.uk  

Yes – Students’ 
Union elected 
officer 

 

Chris Ellis Food Science 
student/ 
Environmental 
Champions 
Project Co-
ordinator  

 st20036470@o
utlook.cardiffm
et.ac.uk 

Yes- Student 
and volunteer 
group co-
ordinator  

Already 
signed 
up 

Mike 
Davies 

Chief Executive 
of Cardiff Met 
Students’ Union 

  Yes – Students’ 
Union 

Already 
signed 
up 

Fay 
Brinsdon 

Executive 
Assistant  

 Fbrinsdon@car
diffmet.ac.uk   

Yes – Students’ 
Union 

 

Rachel Environmental  rroberts@cardif Yes- Universities Already 

mailto:acampbell@cardiffmet.ac.uk
mailto:acampbell@cardiffmet.ac.uk
mailto:416191/stkelly@cardiffmet.ac.uk
mailto:416191/stkelly@cardiffmet.ac.uk
mailto:416191/stkelly@cardiffmet.ac.uk
mailto:bwoolridge@cardiffmet.ac.uk
mailto:bwoolridge@cardiffmet.ac.uk
mailto:Fbrinsdon@cardiffmet.ac.uk
mailto:Fbrinsdon@cardiffmet.ac.uk
mailto:rroberts@cardiffmet.ac.uk
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Roberts Performance 
Manager 

fmet.ac.uk 
02920 205843 

Environmental 
Performance 
Manager 

signed 
up 

Andrew 
Phelps 

Catering & 
Hospitality  
Manager 

 aphelps@cardi
ffmet.ac.uk  
02920416979 

Yes- In charge 
of the university’ 
catering outlets 

 

 
Any other progress or achievements:  
 
 
 
Future plans (Please identify any future plans and areas that you would like to focus on for the next 
year): 
 
We are planning to arrange another fairtrade steering group meeting to take place at the academic 
year in order to review our progress made this year and to plan for our next academic year.  
 
We will continue to support fairtrade and to look at getting in more fairtrade products to sell at 
University and SU outlets. We’d also like to focus more on promoting that we sell fairtrade products 
through more posters, social media and our website.  
 

Result: Goal Maintained  
 
Thank you for all the time that your steering group members have invested over the years. 
We appreciate the effort that goes into successfully maintain and adhering to the Fairtrade 
standards and keeping the impetus going but it seems you have a very well-orchestrated 
team with a deep level of engagement and ambition.  
 
It would be great if you could have a larger number of students on your steering group 
committee. One of the important aspects of the Fairtrade Universities scheme is that it is 
taken up by the students that are involved in the steering group and in the planning stages 
of campaigning.  
 
Please continue to participate in the Fairtrade University scheme with the same 
momentum and passion that you have demonstrated so far.  
 
 
 

 
 
This form should be signed by three members of the steering group, including a student, 
catering/shop, and university/college representative.  

 
 
 1. Student rep 2. Catering dept rep 3. University/College rep 

Signed: Stefan Kelly _________  A.J. Phelps __________  Rachel Roberts ______  

Name: Stefan Kelly _________  Andrew Phelps  ______  Rachel Roberts ______  

Position: Students’ Union President  _____ Head of Catering  Environmental Performance 

  ____________________   ____________________  Manager ____________  

mailto:rroberts@cardiffmet.ac.uk
mailto:aphelps@cardiffmet.ac.uk
mailto:aphelps@cardiffmet.ac.uk
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Date: 11.02.16 _____________  9.2.16 _______________  10/2/16 ______________  
 

If this document is submitted in electronic format it can be deemed signed by the names detailed 
above. 
 
Notes: 

* When referring to Fairtrade University / College status, Fairtrade products (i.e. products which carry the FAIRTRADE 
Mark) and Fairtrade in any context relating to the Fairtrade Foundation, Fairtrade should always be written as one word 
with a capital ‘F’.  


