
 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
PGCE PRIMARY 

 
CARDIFF SCHOOL OF  

EDUCATION AND SOCIAL POLICY 
 

Induction Information 
 

2020 



 

C O N T E N T S 
 
 
 
 

1. Welcome from the PGCE Primary Programme Director 

 

2. Useful Information  

 

 

3. Information on programme structure and first day timetable 

 

 

4. Enrolment Procedures  

 

 

5. Code of Conduct 

 

 

6. The Cyncoed Learning Centre  

 

 

7.        Pre-course task 

 

 

 

 
  



 

1. Welcome from the PGCE Primary Programme Director  
 

Dear Student Teacher 

 

Welcome to the PGCE Primary programme at Cardiff Metropolitan University. Undertaking 

your training with us here at Cardiff Met offers you an exciting opportunity to learn within 

the Cardiff Partnership for Initial Teacher Education (ITE). You are joining a community 

who have a long and successful track record in teaching, education and professional learning 

and were delighted to be ranked the top ITE in Wales for both recruitment and student 

teacher outcomes in 2019-20 (EWC, 2020). Our programme is exciting and innovative, and 

co-constructed with our lead partnership schools, all of whom play a significant and valuable 

role.  We believe that teaching is important, rewarding and demanding and we hope that you 

will enjoy the challenge of preparing to enter one of the great professions. Even though we 

are living with the challenges of COVID-19, the profession needs the best teachers entering 

the workforce and our programme will make all amendments necessary this year to ensure 

your studies are rigorous, safe and stimulating.   

 

The purpose of the programme is to help you become a confident, committed and effective 

teacher.  Much is known about good teaching and during your year with us you will learn many 

skills. We have high expectations of you in terms of hard work, enthusiasm and creativity, 

subject knowledge and teaching ability. Teaching is about learning: learning to reflect on, 

question and readjust your own practices and about focusing on the learning processes of pupils. 

 

This year, programme delivery will adopt a blended approach, with a mixture of on-campus 

and remote delivery. Final timetable arrangements are still being arranged and will be shared 

with you as soon as they are finalised, but please consult the information in Section 3 of this 

pack to familiarise yourself with the overall programme structure. Once you have enrolled, you 

will have access to your on-campus timetable via your student portal. Your first day will be 

delivered remotely and will include an opportunity for you to meet myself as your Programme 

Director and your subject tutor. Details on how to join these sessions will be sent to you in due 

course. If you have not yet enrolled, please can you do so immediately, or if you are 

experiencing problems or are delayed in some way, please let Admissions and your subject 

tutor know immediately (see ‘contact us’ section on our PGCE Primary website). It is 

imperative, this year more than ever, that you are able to access the full range of university 

provision and support. During the first week, you will have an opportunity to meet your other 

tutors, including your personal tutor and tutors who will take you for Professional Studies, 

Cross-Curricular Responsibilities (literacy, numeracy, digital competence and pupil wellbeing) 

and Welsh Language Development. Another crucial part of these early remote and on-campus 

sessions is meeting your fellow student teachers, as support from your peers, both in person and 

remotely, is an important aspect of learning to teach. Although your learning will be via a 

blended delivery model, you need to be aware that the PGCE Primary course is still full-time 

and intensive, so you should be prepared for sessions to start at 9am and finish at 5pm. Likewise, 

your attendance on school days will normally be from 8.30am to 4pm, so please undertake any 

necessary preparations to ensure you can commit fully to all aspects of the programme.  



 

 

This pack also contains essential information on enrolment, financial support, the code of 

conduct expected of you whilst you are a student at Cardiff Metropolitan University including 

the measures the university have put in place as a response to COVID-19 and your safety, a 

map, specific information on library and IT facilities, details about registration and an update 

on Initial Teacher Education Training requirements. 

 

The programme is intensive and will require full commitment, resilience and an open-minded 

attitude from you, more so this year than ever, in order for you to gain the most from it and to 

be successful. Nevertheless, we believe that it will give you a very good start in your chosen 

profession so that you will be able to play a full and very important part in shaping the learning, 

attitudes and prospects of the children you will teach. 

 

I look forward to welcoming you in October. 

 

Lisa Fenn - Programme Director 

 

 

  



 

2. Useful Information  

 

Cardiff Metropolitan University I Pryfysgol Metropolitan Caerdydd 

Cardiff School of Education & Social Policy I Ysgol Addysg Caerdydd  

Cyncoed Campus I Campws Cyncoed 

 

POSTGRADUATE CERTIFICATE IN EDUCATION PROGRAMME 

IMPORTANT: 

Please send in confirmation of results (if you haven’t already done so) which were stipulated 

in your offer e.g. Degree/GCSE/A level results to: 

Lisa Bowen 

Head of Admissions  

Marketing and External Relations 

CARDIFF METROPOLITAN UNIVERSITY 

Llandaff Campus Western Avenue CARDIFF 

CF5 2YB 

 

It is also essential that you undertake the Enhanced Disclosure process with the Disclosure 

and Barring Service (DBS) via our online service – GB Group, using the link sent to your 

personal email address. 

REMINDER: 

IN THE EVENT OF YOU NOT INTENDING TO ACCEPT AN OFFER OF A PLACE ON 

THE PGCE PROGRAMME, YOU SHOULD INFORM US IMMEDIATELY SO THAT 

SOMEONE ELSE IS GIVEN THE OPPORTUNITY OF ACCEPTING IT. 

FINANCIAL SUPPORT 

Financial evidence will only need to be provided if you or an employer are paying your fees.  

If you fail to show evidence of support, it may result in you paying full course fees as 

stipulated in the ‘tuition fee charge – information.’ 

Students receiving support from Student Finance Wales/England will not need to provide 

evidence as the University will receive automatic confirmation. 

TERM DATES FOR ACADEMIC YEAR 2021-21 

Autumn Term: 5th October 2020 - 18th December 2020 

Spring Term:  4th January 2021 – 26th March 2021 

Summer Term: 12th April 2021 – 2nd July 2021 

 

NB 1: You should note that (unless Welsh Government tell us differently due to COVID-19) 

120 days school experience is a statutory requirement of any ITE PGCE Programme (see 

programme structure in section 3).  



 

NB 2: The above dates take precedence over any generic Cardiff Metropolitan 

University term dates you may have received. 

NB 3: No holidays should be booked until you are fully aware of all expectations whilst 

on the programme. 

 

COVID-19 SAFETY MEASURES 

 

The University has put a number of measures in place to ensure that students will still enjoy 

the same high-quality experience whilst maintaining enhanced levels of safety. The estates 

team have prepared our facilities, providing more hygiene stations, reconfiguring lecture 

theatres, labs, workshops and social spaces, and enhancing our environment to make the ‘new 

normal’ work for us all.  

 

For further information, please consult https://www.cardiffmet.ac.uk/study/Academic-Year-

2020-21/Pages/default.aspx and carefully familiarise yourself with the infographic below.  

 

Regarding school placements, for this academic year, the changes we have made have been 

based on careful and thorough consultation and joint planning with our partner schools and 

we have devised a plan that will continue to enable our student teachers to reach the required 

standards for QTS. Following a number of collaborative meetings between Welsh 

Government, the Education Workforce Council and other Higher Education Institutions, we 

are confident that we have an overall plan that is flexible and meets the requirements for 

Qualified Teacher Status. Although there is no formal reduction in the 120 days of school 

experience, we have adopted a broader definition of ‘school experience’ to include, for 

example, lesson planning, preparation and delivery of distance learning and curriculum 

design, online meetings and tutorials. 

 

All of our partner schools complete risk assessments before you arrive on your placement. 

However, due to the Covid-19 pandemic we need to do a few additional checks before you 

can commence your school experience. This is to ensure we can put appropriate mitigations 

in place to keep you as safe as possible whilst on your placement.   

  

Please complete step 1 of the Welsh Government Covid-19 risk assessment tool for 

education settings and submit your score via our online form. This tool is intended to be used 

to assess your risk level, particularly if you are at higher risk of developing more serious 

symptoms if you come into contact with the COVID-19 virus. We will use this information to 

work with you and your placement school to ensure appropriate mitigations are put in place.  

  

Once you have been allocated a school, we will also be contacting you to risk assess your 

travel to placement arrangements. 

  

 

 

https://www.cardiffmet.ac.uk/study/Academic-Year-2020-21/Pages/default.aspx
https://www.cardiffmet.ac.uk/study/Academic-Year-2020-21/Pages/default.aspx
https://gov.wales/sites/default/files/publications/2020-08/covid-19-education-child-youth-settings-workforce-risk-assessment-tool-2020-08-13.pdf
https://gov.wales/sites/default/files/publications/2020-08/covid-19-education-child-youth-settings-workforce-risk-assessment-tool-2020-08-13.pdf
https://methub.cardiffmet.ac.uk/Form.aspx?id=369751


 

 



 

3. Programme Structure 

 

 

  

Overall PGCE Primary and Secondary programme structure 

Week 

starting

Cardiff Met 

week PGCE week MON TUE WED THU FRI

05.10.20 11 1

12.10.20 12 2

19.10.20 13 3

Directed 

study

26.10.20 14 4

Directed 

study

Directed 

study

Directed 

study

Directed 

study

02.11.20 15 5

09.11.20 16 6
SLT DAY 1
Vision and Values key:

16.11.20 17 7

23.11.20 18 8

SLT DAY 2
Great 

Expectations

30.11.20 19 9
SLT DAY 3
Blended teaching 

07.12.20 20 10

SLT DAY 4
Does One Size fit 

All? E

14.12.20 21 11

21.12.20 22

28.12.20 23

04.01.21 24 12
SLT DAY 5
AfL in Action

11.01.21 25 13

18.01.21 26 14

25.01.21 27 15

SLT DAY 6
Skills, Knowledge 

& Big Ideas

01.02.21 28 16

08.02.21 29 17

SLT DAY 7
Developing Deep 

Thinkers

15.02.21 30 18

Directed 

study

Directed 

study

Directed 

study

Directed 

study

Directed 

study
HALF-TERM

22.02.21 31 19

01.03.21 32 20

SLT DAY 8
In Pursuit of 

Happiness/ 

Nurturing Needs

08.03.21 33 21

52  DAYS BY 

END OF 

THIS WEEK 

FOR CP1

15.03.21 34 22

SLT DAY 9
Reflect, Review, 

Re-do

22.03.21 35 23

SLT DAY 10
Traditional v 

Progressive

29.03.21 36

05.04.21 37

12.04.21 38 24
SLT DAY 11
Making it Real

19.04.21 39 25

SLT DAY 12
Making Powerful 

Connections 

26.04.21 40 26

03.05.21 41 27

BANK 

HOLIDAY

SLT DAY 13

Collaboration 

ASSIGNMENT 

SUBMISSION 

DATES TO BE 

DECIDED

10.05.21 42 28

17.05.21 43 29

SLT DAY 14
Learner Autonomy 

24.05.21 44 30

SLT DAY 15
How Am I a 

Leader?

31.05.21 45 31

BANK 

HOLIDAY HALF-TERM

07.06.21 46 32 53 days CP2

14.06.21 47 33 E E E E E

21.06.21 48 34 E E E E

E

EXAM 

BOARD

28.06.21 49 35 E E E E E

05.07.21 50 36

12.07.21

university-led training

school-led training

school days

enrichment days

GRADUATION WEEK

EASTER HOLIDAYS

CHRISTMAS HOLIDAYS

CHRISTMAS HOLIDAYS

EASTER HOLIDAYS

2 WEEK 

HALF-TERM



 

First day timetable 

 

TIME ACTIVITY STAFF GROUPS ACCESS 

 

9.30-

10.30 

 

 

 

 

Lead Lecture: 

Welcome and 

Introduction 

 

 

 

  

Lisa Fenn & 

Primary Team 

 

Whole Primary cohort 

 

Via Teams 

 
https://tinyurl.com/y6s
sszws 

 

 

BREAK 

 

11.00-

11.30 

 

 

 

Equivalency 

talk 

 

 

Tom Breeze 

 

All PGCE Prim & Sec 

students who are sitting 

equivalencies 

 

 

Via Teams 

 

https://smarturl.it/equiv

alencybriefing  

 

 

BREAK 

 

 

 

12.00-

13.00 

Lead Lecture: 

New 

Curriculum for 

Wales 

 

Emma Thayer 

 

Whole Primary and 

Secondary cohort 

 

Via Teams 

 

https://smarturl.it/curric

ulumforwales 

 

14.00 – 

16.00 

 

Child 

Development 

Information 

 

 

Lisa Fenn & 

Primary Team 

 

Whole Primary Cohort 

 

Via a Teams meeting 

link that your tutor will 

send to you. 

 

  

https://tinyurl.com/y6ssszws
https://tinyurl.com/y6ssszws
https://smarturl.it/equivalencybriefing
https://smarturl.it/equivalencybriefing
https://smarturl.it/curriculumforwales
https://smarturl.it/curriculumforwales


 

4.  Enrolment Procedures 

Enrolment is an important process which confirms your status as a Student. You can complete 

the online self-enrolment process from any computer through our Self Service system.  Please 

note that in order to self-enrol; your status must be Unconditional Firm (UF) and your 

Enhanced DBS check cleared and verified by Admissions. 

You will receive an email notifying you when you are eligible to enrol online. The email will 

direct you to a password reset facility in order to request a password to be able to login and 

complete the enrolment process. For information and guidance on this process please make 

sure you visit our enrolment page – www.cardiffmet.ac.uk/enrolment. 

This process is essential in that it will allow you access to your student loan (if applied for), 

payment of fees, Cardiff Met’s IT systems and importantly enable you to obtain your Student 

MetCard.  

Library & Information Services 

You will have access to Cardiff Met’s Library & Information Services soon after completing 

your online enrolment. A confirmation email will be sent to you with your Cardiff Met login 

details.  To see the facilities and services available, please refer to 

www.cardiffmet.ac.uk/library. You will be able to access texts, including books in reading 

lists sent to you in the July, once you have enrolled.  

Fees 

Your programme fees for September 2020 entry have been set at £9,000. If your programme 

has any additional costs attached to it, they will be listed on 

www.cardiffmet.ac.uk/additionalcosts. You should already be aware of these costs. 

 

http://www.cardiffmet.ac.uk/enrolment
http://www.cardiffmet.ac.uk/library
http://www.cardiffmet.ac.uk/additionalcosts


 

 5.  Code of Conduct 
 

ALL STUDENTS – CYNCOED CAMPUS 

 

Whilst a student on this course, we would be grateful if you would comply with the following: 

 

a. Consideration for others 

• Keep the noise down on campus. 

• Radios, stereos, musical instruments etc. may not be played for recreative purposes in 
any part of the teaching blocks and rooms where students congregate. 

• Care should also be taken when leaving the campus at night. Close car doors quietly 

and do not speak loudly or use car horns. 

 

b. COVID-specific expectations in the public spaces 

• Maintain a 2 metre distance. 

• Wear a mask in all the public areas. 

• Abide by the one-way system. 

• Sanitise your hands frequently, making use of the sanitisation stations around 

campus. 

c. COVID-specific expectations in lectures, seminars and workshops 

• Maintain a 2 metre distance. 

• Use the sanitisation and cleaning stations in each room to clean any equipment you use. 

• Risk assessments have been carried out for every classroom and specialist space on campus, 

and for specific activities (e.g. practical activities) and your tutor have fully been briefed. 

Therefore, please adhere to all health and safety instructions given by your tutor.  

d. Dress in the Dining Areas 

• A reasonable standard of dress must be adhered to at all times (No working clothes or 

unclean clothing will be accepted, i.e. PE Games Wear (Shorts/Vest); Art working 

overalls. CLEAN tracksuits are acceptable wear. 
 

e. Care of Property 

• Maximum care should be taken of both personal and University property. Damage to 

the latter should be reported at once to the Campus Services Officer. Students 

responsible for such damage may be required to meet the cost of repair and replacement. 

All University property (including equipment and library books) on loan to students 

should be returned as required to the Schools concerned. 

• Damage to Halls of Residence property should be reported to the Institute Halls 

Manager. Damage to Students' Union property should be reported to the Students' 

Union Office. Once again, students may be required to meet the cost of repair or 

replacement. 

 

THE VALUE OF A STUDENT’S PERSONAL BELONGINGS SHOULD BE 

COVERED BY A COMPREHENSIVE INSURANCE POLICY TAKEN OUT BY 

THE STUDENT OR HIS/HER PARENTS. THE UNIVERSITY CANNOT ACCEPT 

RESPONSIBILITY FOR LOSSES SUSTAINED. 

(Insurance advice may be obtained, if required, through the Students’ Union or the 

Accommodation Officer.) 
 

It is important that all items of clothing – and other property – be clearly and permanently 

marked with the owner’s name. Enquiries about lost property should be made to the Main 

Reception Area or Students' Union Office. 



 

 

f. Care of the Grounds 

• Good environmental conditions are important to the living standards of all the 

University community. In this respect, you are requested to deposit your litter in the 

waste bins provided. It is in everybody's interest that the lawns and grounds are not 

abused. Games are NOT permitted on the grassed areas around the hostels, and should 

be restricted to playing fields. Under no circumstances should cars be taken on the 

grassed areas. 
Again, please pay particular attention to avoiding litter on the campus. 

 

g. Cars on Campus 

• Parking is by PAY and DISPLAY – the main parking for students is on the left as you 

come up the main driveway and just BEFORE the barrier. 

 

• Parking space at the Cyncoed Campus is severely limited. Priority is given to non-

resident students. No Resident Students are therefore granted parking permission 

except under very special circumstances – for information contact Andrew West, 

Facilities Manager, Cardiff Metropolitan University – Llandaff Campus, Western 

Avenue, Llandaff, Cardiff, CF5 2YB. 
 

Note: 

• A speed limit of 5mph must be observed in all parts of the campus grounds. 

• Cars entering the campus after 10.30 pm should do so with the minimum of disturbance to 

residents. 

• On no account should cars be driven on pathways and grassed areas as this causes serious 

damage to paths and underground water pipes and services. 

• All parking will be in the designated zone. 

• Parking is not allowed in the entrance area. 

• The car park at the front of the building is reserved for staff only. 

• In the interest of safety all directional signs, speed limits and road markings must be observed. 

 

h. Bicycles on Campus 

• Students may only keep bicycles in designated areas where bicycle racks are located. 

Bicycles must NOT be kept in hostel blocks. 

 
i. College Bar 

• All students and their guests will abide by the Code of Behaviour established in the Bar 

Constitution. 

 

All resident students and their guests will abide by the Hall of Residence Code of Behaviour. 

 

j. Campus IT Facilities 

• Students using the IT facilities on campus must take maximum care of the facilities 

and act responsibly in the open access rooms. 
 

• The campus is serviced by its own IT advisers; further details about all things ‘IT’ can 

be found at: http://tsr.uwic.ac.uk/learning/IT/Pages/Home.aspx 
 

k. Guests 

• ALL STUDENTS ARE RESPONSIBLE FOR THE BEHAVIOUR OF THEIR GUESTS AT 

ALL TIMES AND MUST DRAW THEIR ATTENTION TO THE CODE OF CONDUCT. 

http://tsr.uwic.ac.uk/learning/IT/Pages/Home.aspx


 

6. The Cyncoed Learning Centre 

 

The Learning Centre enables access to a broad range of modern integrated Learning facilities 

appropriate to those studying in Higher Education and has resulted from the implementation 

of the Learning and Teaching Strategy. The Centre responds to the development of student-

centred and self-directed learning as part of that same strategy. With professional support and 

guidance, well-equipped study areas, and access to a wide range of Learning Resources and 

&ICT facilities, the Centre intends to cater for all, including those with special needs. 

Features include hearing loops, assistive software, low level points at the issue desk and 

dedicated PC stations. 

Study & Research Areas: The Centre provides a flexible environment that includes rooms for 

students to book, for planning or practising presentations and assignments, or other self-study 

and group-work activities. 

The Learning Centre also houses a quiet study room, teaching experience collection and a 

video conferencing studio. The main book collection, reference material and current Journals 

are displayed on the ground floor. 

Learning materials: A range of learning materials in the form of books, journals and electronic 

media are available with high quality printing facilities, to support the Courses on offer at 

each Campus. Multi-skilled staffs are available to support users with enquiries from basic to 

detailed levels. User education sessions are also available. Black and white and colour 

photocopiers and printers are all available to support these facilities. 

Normal term-time opening hours for access to study areas and learning material and further 

details can be found at: 

http://tsr.uwic.ac.uk/Learning/LC/Pages/Cyncoed-Learning-Centre.aspx 

Study Advice Services: Study advice and learning support is available to all Cardiff 

Metropolitan University Students. Study advisors are available to help with things like 

referencing, preparing a presentation and so on. Further details about support and help with 

on-line study skills and presentation skills programmes are available 24hrs a day off or on 

Campus by using the following URLs or via Blackboard: 

http://tsr.uwic.ac.uk/Learning/AcSkills/Pages/Home.aspx 

http://tsr.uwic.ac.uk/learning/Help/Pages/home.aspx 

You can also email: academicskills@cardiffmet.ac.uk  

 

 

 

 

http://tsr.uwic.ac.uk/Learning/LC/Pages/Cyncoed-Learning-Centre.aspx
http://tsr.uwic.ac.uk/Learning/AcSkills/Pages/Home.aspx
http://tsr.uwic.ac.uk/learning/Help/Pages/home.aspx
mailto:academicskills@cardiffmet.ac.uk


 

7. Pre-course task: Starting to explore your personal Philosophy of Learning and Teaching 

Laundon, Cathcart & Greer (2020) advise us that ‘a teaching philosophy statement articulates 

an educators’ beliefs about what makes learning happen. They can be powerful tools in 

identifying assumptions about teaching, articulating our values as educators, and connecting to 

a community within and across disciplines’ (p. 577). By developing a philosophy and 

discussing it with your peers, subject/age phase tutors or mentors and senior mentors in school, 

we can improve our practice through the process of reflection, dialogue, and engagement within 

the profession of learning and teaching.  Developing your teaching philosophy is something 

that both takes time and will be influenced by the journey you are about to go on, and it is 

important that you keep reflecting on your philosophy as you continue through the programme 

to identify how your ideas change, as your knowledge and understanding develop throughout 

the PGCE year.   

 

In preparation for some sessions during your induction weeks, we would like to you think about 

and make some notes on: 

1. Why you want to be a teacher? 

2. What has influenced your decision to enter the teaching profession? 

3. What experiences or significant people have contributed to this journey to date? 

4. What values or beliefs do you feel are important to you as a training teacher – what 

kind of teacher do you want to be?  

 

Please bring your reflections with you during the first few weeks of the programme and be 

prepared to share your emerging philosophy in discussions with your tutors and fellow 

students. 

 

Many thanks, the Primary and Secondary PGCE team. 

 

Laundon, M., Cathcart, A. & Greer, D.A. (2020) Teaching Philosophy Statements, Journal of 

Management Education, Volume 44, Issue 5, pp 577-587. Accessed at 

https://doi.org/10.1177%2F1052562920942289  

 

https://doi.org/10.1177%2F1052562920942289

